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Quick Reference Guides are theideal desk reference tools for computer users. Get at-a-glance answers
(mouse actions and keyboard shortcuts) relating to both basic and advanced functions. Want to know how to
create atable in Word 97? Use the Quick Reference Guide index as your quick locator, and you'll have your
answer islesstime than it would take to use the Help function on your machine. These at-a-glance-answers
on the desks and workstations of your home or office mean:

Fewer calls, less time spent by Help Desk departments, MIS and tech support
Less time wasted with M S Office Assistant and other on-screen helpers
Greater efficiency

Sturdy spiral binding for ease of use
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From reader reviews:
Patricia Skinner:

What do you about book? It is not important along with you? Or just adding material when you require
something to explain what the ones you have problem? How about your spare time? Or are you busy man? If
you don't have spare time to perform others business, it is gives you the sense of being bored faster. And you
have time? What did you do? Every individual has many questions above. They must answer that question
because just their can do that will. It said that about guide. Book is familiar in each person. Yes, it is suitable.
Because start from on kindergarten until university need this particular Microsoft Office 97: Ddc Quick
Reference Guide : Word, Excel, Powerpoint, Access, Outlook to read.

Sharon Bradley:

In this particular erawhich isthe greater individual or who has ability in doing something more are more
special than other. Do you want to become among it? It is just ssmple solution to have that. What you are
related is just spending your time almost no but quite enough to have alook at some books. Among the
booksin thetop list in your reading list is usually Microsoft Office 97: Ddc Quick Reference Guide : Word,
Excel, Powerpoint, Access, Outlook. This book which can be qualified as The Hungry Hillsides can get you
closer in becoming precious person. By looking up and review this guide you can get many advantages.

L ucy Nelson:

Asauniversity student exactly feel bored to reading. If their teacher expected them to go to the library or
even make summary for some reserve, they are complained. Just very little students that has reading's
internal or real their passion. They just do what the trainer want, like asked to the library. They go to at this
time there but nothing reading seriously. Any students feel that reading is not important, boring and can't see
colorful images on there. Y eah, it isfor being complicated. Book is very important in your case. As we know
that on this time, many ways to get whatever we would like. Likewise word says, ways to reach Chinese's
country. Therefore this Microsoft Office 97: Ddc Quick Reference Guide : Word, Excel, Powerpoint,
Access, Outlook can make you feel more interested to read.

Kimberly Plummer:

Guide is one of source of understanding. We can add our expertise from it. Not only for students but also
native or citizen require book to know the revise information of year to year. As we know those guides have
many advantages. Beside most of us add our knowledge, may also bring us to around the world. Through the
book Microsoft Office 97: Ddc Quick Reference Guide : Word, Excel, Powerpoint, Access, Outlook we can
have more advantage. Don't one to be creative people? To get creative person must want to read a book.
Only choose the best book that acceptable with your aim. Don't be doubt to change your life at this book
Microsoft Office 97: Ddc Quick Reference Guide : Word, Excel, Powerpoint, Access, Outlook. You can
more attractive than now.
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